AHHOTAIIMS K PABOYEHN ITPOTPAMME YYEBHOM INPAKTUKH
no [IM.03 OPTAHU3AIIMOHHOE OBECIIEYEHUME JEATEJBHOCTHU
ITPABOOXPAHUTEJIBHBIX OPT’AHOB

Pabouast nmporpamma yueOHO#M npaktuku 1no moxyito [IM.03 OpranuzanuonHoe
oOecrieueHrue JIEATETLHOCTH IPAaBOOXPAHUTENIBHBIX OpPraHOB SBJSIETCS  YaCThIO
OCHOBHOM 00pa3oBaTesIbHON MPOrpaMMBbl CpeTHEr0 MPOGECCUOHAIBHOTO 00pa30BaHus B
cootBercTBUM ¢ PI'OC CIIO no cnenuansHocty 40.02.04 IOpucnpyaeHms

PabGouass mporpamma ydeOHOW MpakTUKKW TNpeaHA3HAYCHA IS H3YYCHHUS B
npohecCHOHANBHBIX 00Pa30BaTENbHBIX OPraHU3alUAX MPU MOATOTOBKE CIEIHMATUCTOB

cpenHero 3BeHa 1o cnenuanbHoctu 40.02.04 FOpucnpyaeHus.
VY4yeOHasi MpakTHKa OTHOCUTCS K MPO(PECCHOHATIBHOMY LHKIY M BXOIUT B
cocTaB NMpo(heCCHOHATBHBIX MOTYJICH.
B pesynbrare ocBoeHMs mporpamMmbl Y4eOHOM NPaKTUKH CTYAEHT JIOJKEH

OCBOHUTD

Bua  OCATCIBHOCTH

OpranuzaimoHHoe

oOecrieyeHne JEATEIbHOCTH

IPaBOOXPAHUTENIBHBIX OPTraHOB W COOTBETCTBYIOIME €My OOIHe KOMIIETEHIIUU
(tabnmuna 1) u mpodeccuoHalbHbIE KOMIETEHIMU (Taldauia 2) B COOTBETCTBUH C
®I'OC CIIO no cnenunansHocTy 40.02.04 FOpucnpyaeHuus.

Tabmauma 1 — OO01me KOMIIETEHIIUNA

Konx n naumenoBanue
komnerenuun (OK,
1K)

YMmenus

3Hanud

OK 01 Brsi6upats
CIIOCOOBI peLICHUS
3a1a4
npo¢eCcCuOHAITBHON
JeSTeNbHOCTH
MPUMEHUTEIHHO

K Pa3JInYHbIM
KOHTEKCTaM

pacro3HaBaTh 3aJ1a4y U/Win
npobaeMy

B IPO(eCCHOHATBHOM /U
COIIMAIbHOM KOHTEKCTE
aHAJIM3UPOBATh 3a]a4y U/WIH
npobieMy

U BBIJIEIATH €€ COCTaBHbBIE YaCTH
OTIPEIENIATH ATAIBI PEIICHHS 33]]aun
BBISIBJIATH M 3()()EKTUBHO UCKATh
nH(pOpMaLKI0, HEOOXOTUMYIO JUIS
peleHus 3a/1aun

W/ui IpoOIeMbl

COCTABIIATH IJIaH JeHCTBUS
OTIPENIeNIATh HEOOXOIMMBIE PECYPCHI
BJIAJIETh aKTyaJIbHBIMU METOJIaMH
paboThl

B IPO(EeCCHOHATIBHON M CMEKHBIX
chepax

peann30BbIBaTh COCTABJICHHBIH
TUTaH

OLIEHUBATh pPe3yibTaT U
MHOCJIENCTBUS CBOUX JIEUCTBUU
(caMOCTOSITETHHO HITU C TOMOILBIO
HaCTaBHHKA)

aKTyaJIbHbIH PO eCcCUOHATBHBIN U
COLIMATIbHBIM KOHTEKCT, B KOTOPOM
NPUXOJUTCS PabOTaTh

U )KUTh

OCHOBHBIE UCTOYHHUKH HH(pOpMaLUU
U PECYPCHI JUIsl pelIeHns 3a/1a4 U
npobiem

B IIpO(heCcCHOHATILHOM WU/HUITN
COLIMAJILHOM KOHTEKCTE

QJITOPUTMBI BBITIOJTHEHUS padboT

B IPO(eCCUOHATBHON U CMEKHBIX
obmacTsx

METOABI paboTHI B
po¢eCCHOHATBHON

U CMEXHBIX cdepax;

CTPYKTYpY ILJIaHa JIJIsl pEeLIeHUs
3a1a4

MOPSAIOK OLIEHKH PE3YJIbTaTOB
peleHus 3a1a4 NpoQeccuoHaIbHOM
JIeSITEIIbHOCTH

OK 02 HUcmionb3oBarhb

OMPCACIIATh 3aJa4u JI ITOHMCKa

HOMEHKJIaTypa HH(POPMAITMOHHBIX




COBPEMEHHBIE CPE/ICTBA
MOUCKA, aHaJIM3a U
MHTEpPIIpETaluu
uHpoOpMaUU U
UH(POPMAIMOHHBIE
TEXHOJIOTUY IS
BBITTOJTHEHUS 33124
npodeccrnoHaTbEHOM
JEATeILHOCTH

nHpopmarun

OTIpEACISATh HEOOXOAMMBIE
WCTOYHUKH UHPOPMALIUU
TUTAHUPOBATH MPOLECC TOUCKA;
CTPYKTYPUPOBATh IOIY4AEMYIO
uH(pOpMaIIHIO

BBIIENATh HanOoJiee 3HAYMMOE B
nepeyHe NHPOpMauu

OLICHUBATh MPAKTUYCCKYIO
3HaYMMOCTb PE3yJIbTaTOB MOMCKA
oopMIIATh pe3ybTaThl IOUCKA,
MIPUMEHSITh CPE/ICTBA
WH(POPMAIIMOHHBIX TEXHOJIOTHIA
JUTSL peTIeHust Tpo(heCcCHOHATLHBIX
3a1a4

WCIIOJIB30BATh COBPEMEHHOE
IpOrpaMMHOE 00eCcTIcueHHUE
WCIIOJIH30BATh PA3IIUYHbIC

U (pOoBBIE CPEACTBA ISl PEIICHHUS
poeCCHOHAIILHBIX 3314

WCTOYHUKOB, IPUMCHSEMBIX B
po(ecCHOHATLHOM NI TEIILHOCTH
MIPUEMBI CTPYKTYPUPOBAHUS
uHpopMaun

dbopmat ohopmiIeHUS PE3yIbTaTOB
MOUCKa UHPOPMALIUH,
COBpPEMEHHBIE CPE/ICTBA

U YCTpoiicTBa HH(POPMATH3AINH
MOPSIOK UX IPUMEHECHUS
porpaMMHOe oOecrieyeHue B
poeCCUOHATIBHOM I TEITLHOCTH
B TOM YHCJIE C UCIOJIb30BAHUEM
UQPPOBBIX CPEIICTB

OK 03 IlnanupoBatb

Y PEaTN30BbIBATH
coOCTBEHHOE
npodeccruoHaIbHOe

Y JIMYHOCTHOE
pa3BHTHE,
MpeANPUHIMATEIHCKYIO
JeSTEIILHOCTD

B npoeccroHanbHoi
cdepe, UCTIONB30BaTh
3HAHUA 10 PUHAHCOBOI
TPaMOTHOCTH

B Pa3IMYHBIX
KU3HEHHBIX CUTYaITHSIX

OTIpEeeIATh aKTYalbHOCTD
HOPMAaTUBHO-TIPABOBOU
JOKYMEHTAIu!

B npodeccrnoHabHON
JeSITeIbHOCTH

MIPUMEHSITh COBPEMECHHYIO HAyYHYIO
po¢eCCHOHATIBHYIO
TEPMUHOJIOTHIO

OTIpEETISATh U BBICTPAUBATH
TPAEKTOPHH NMPOPECCHOHAIBHOTO
pa3BUTHS

1 caMooOpa3oBaHUs

BBISIBJISITH IOCTOWHCTBA U
HE/IOCTaTKA KOMMEPUYECKOH Uaer
MPE3EHTOBATh UICH OTKPBITUS
COOCTBEHHOTO JIeNa B
npo¢eCcCuOHANTBHON eATEeTbHOCTH;
oopMIIATh OU3HEC-TIIaH
paccUMTHIBATh pa3Mephl BBITLIAT 110
MPOLIEHTHBIM CTaBKaM
KpEAUTOBAHUS

OTIPEAETSATH NHBECTHIIHOHHYIO
MPHUBJICKATEIILHOCTh KOMMEPUYECKHX
1591 (S)7

B paMKax Mpo¢eCcCuOHATHHOU
JEeSTebHOCTH

MPE3EHTOBATh OM3HEC-UJICIO
OTIPEAETSATH UCTOYHUKHU

coJIep’KaHue aKTyalbHOU
HOPMAaTUBHO-IIPABOBOU
JIOKyMEHTAIluU

COBpPEMEHHasl HaAy4Has U
npodeccuoHanpHas TEPMUHOJIOTUS
BO3MOYKHBIE TPACKTOPHUHU
po¢eCCHOHATLHOTO PAa3BUTHUS U
caMoo0pa3oBaHUs

OCHOBBI IIPEANPUHUMATENILCKOI
JeSITETHbHOCTH OCHOBBI (PMHAHCOBOU
IpPaMOTHOCTH

npaBuia pa3paboTku Ou3HeC-
TJIAHOB

MOPSIIOK BBICTPAWBAHUS
Ipe3eHTalH

KpeuTHbIE OAHKOBCKHE MPOAYKTHI

(hUHAHCHPOBAHUS
OK 04 3ddextuHO OpraHU30BBIBATH PA0OTY MICUXOJIOTHYECKUE OCHOBBI
BSaHMOHeﬁCTBOBaTB KOJIJICKTHUBA JACATCIIbHOCTH KOJIJICKTHUBA,
1 paboTaTh B Y KOMaH]IbI TICUXOJIOTHYECKUE OCOOEHHOCTH




KOJIJICKTHUBE U KOMaHIC

B3aMMO/ICIICTBOBATD C KOJIJIETaMU,
PYKOBOJCTBOM, KJIHEHTaMH B X0JI€
npodeccrnoHaIbHO 1eATEeNbHOCTH

JJUYHOCTHU
OCHOBBI HpOGKTHOfI JACATCIIBHOCTH

OK 05 OcymiecTBasTh
YCTHYIO

Y MIUCbMEHHYIO
KOMMYHHUKAITHIO

Ha roCcy1apCTBEHHOM
si3pIke Poccuiickoit
denepauuu ¢ y4eToM

T'paMOTHO H3Jjiaratb CBOU MBICJIM U
0(hopMITATH TOKYMEHTBHI 110
npodeccnoHabHOM TeMaTHKe

Ha rOCYIapCTBEHHOM SI3bIKE,
MPOABJIATH TOJICPAHTHOCTH B
paboyeM KOJICKTHBE

0COOEHHOCTH COIMAIIBHOTO U
KYyJIBbTYpPHOT'O KOHTEKCTa

npaBuia 0QPOPMIICHHUS JOKYMEHTOB
Y [TIOCTPOCHHUS YCTHBIX COOOIICHHN

0COOEHHOCTEH

COLIMAJILHOTO

U KYJIbTYpHOTO

KOHTEKCTa

OK 06 IlposBnsaTh OIMCHIBATh 3HAYMMOCTH CBOEH CYILIHOCTb I'PaKJaHCKO-
IPaKIAHCKO- CIEHUAIILHOCTH MaTPUOTUUECKOU MMO3UIIHH,
MaTPUOTHYECKYIO MIPUMEHSTh CTaHIaPThI 00I1IeUeIOBEYECKUX [IEHHOCTEN
MO3UIIHIO, AHTUKOPPYILIUOHHOTO TTOBEACHUS 3HAYUMOCTD MPOHECcCHOHATHHOU
JTEMOHCTPUPOBATH NeITEIIbHOCTH MO CIIELHAIBHOCTH

OCO3HAHHOE ITTOBEACHHUE
Ha OCHOBE
TPaJIULIMOHHBIX
00I11IeUeI0BeYeCKUX
IICHHOCTEH, B TOM
YHUCJIE C YYETOM
rapMOHU3alUN
MEXHAIIMOHAIBHBIX U
MEKPEITUTHO3HBIX
OTHOIIICHUH,
MPUMEHSATh CTaHAAPTHI
AHTUKOPPYILIMOHHOTO
MMOBEACHMUS

CTaHJAPTHl AaHTUKOPPYILIHOHHOIO
MOBEJACHUSA
Y IIOCJIEJICTBHSI €70 HApYLICHUS

OK 07 CopgeiicTBOBaThH
COXpaHEHUIO
OKpY’Karolllen Cpeasl,
pecypcocOepeKeHHtIo,
MIPUMEHSITh 3HAHUSI 00
W3MEHEHUH KJIMMaTa,
TIPUHIIHIIBI
OEpEKITUBOTO
MPOU3BOICTBA,

3¢ heKTUBHO
JIECTBOBAThH B
YpE3BBIYANHBIX
CUTYaIUIX

COOIOAaTh HOPMBI KOJIOTHYECKON
0€301acHOCTH

OTIpeETISATh HApaBICHUS
pecypcocOepekeHust

B paMKax npodeccruoHalbHON
NEeATSIIEHOCTH

IO CTIEeNHUATHHOCTH, OCYIIECTBISATh
paboTy ¢ coOI0IeHNEM TTPUHITUTIOB
OepeKIMBOTO POU3BOCTBA
OpPraHHU30BLIBATH
npodeccroHaNbHYIO 1eITeTbHOCTD
C y4€TOM 3HaHUU 00 N3MEHEHUU
KIIMMaTHYECKHUX YCIOBHM peruoHa

IpaBUiIa HKOJIOTUYECKOM
0e301acHOCTH

IpU BeIeHUH NMpodheccCHoHaIbHON
JeSITeTTHHOCTH

OCHOBHBIE PECYPCHI,
3a7elICTBOBAaHHEIC

B IpoecCHOHATBHOM
JeSITeTTHHOCTH

yTH oOecreyeHus
pecypcocOepeReHus

MIPUHIUITBI OEPEXKIINBOTO
MIPOM3BOJICTBA

OCHOBHBIE HAIIPABJICHUS U3MEHEHHS
KIIMMAaTH4Y€CKUX YCJ'IOBl/If/'I PEruoHa

OK 09 Ilonb3oBaThCs
npodecCuoHATBHON
JIOKYMEHTalUEn

Ha TOCYJJapCTBEHHOM

Y UHOCTPAHHOM SI3BIKaX

MTOHUMATH OOIIHIA CMBICIT YETKO
IMPOU3HECCHHBIX BELICKA3bIBaHWI HA
HN3BECTHBIC TEMBbI
(mpoeccuoHanbHbIE U OBITOBBIE),
IIOHUMAaTh TEKCTHI Ha 6830BI:IC
PO(hECCHOHATLHBIC TEMBI

MpaBUJIa TOCTPOCHUS IPOCTHIX
CJIO’KHBIX TPEJIOKEHUI Ha
poQeCcCHOHATTLHBIE TEMBI
OCHOBHBIE O0IIEYITOTPEOUTEIHHBIE
raarossl (ObITOBAs U
npodheCCHOHATbHAS JICKCHKA)




y4acTBOBaTh B JHAIOrax Ha
3HAKOMBIE OOII1E

1 MPOeCCHOHATBHBIC TEMBI
CTpOI/ITB HpOCTBIe BBICKA3bIBAHUA O
ceoe

1 0 cBOeH mpo(heCCHOHATBHOM
JCSITEIBHOCTH

JIEKCUYECKUH MUHUMYM,
OTHOCSILLUICS

K OIMCAHUIO MTPEJAMETOB, CPEIICTB U
MPOIIECCOB MPOHECCUOHATBHON
JeATETTBHOCTH

0COOEHHOCTH TTPOU3HOIICHHS
NpaBHJIa YTCHUS TEKCTOB

KPaTKO 0OOCHOBBIBATh M OOBSACHATH | MpO(eccCHoHaIbHON
CBOM JIeHCTBUS (TEKyILUE U HaIpaBJICHHOCTU
IUIAaHUPYEMBIE)
ITUCATh MPOCTHIE CBSI3HbIC
COO0ILIEHHS
Ha 3HaKOMBbIE WJIM UHTEPECYIOIINE
podeCCHOHATTLHBIC TEMBI
Ta6muma 2 — [IpodeccrnoHanbHbIE KOMITETCHITUN
Koa mn
HAHMEeHOBaHHUe
HaBbiku Ymeunust 3nanus
kommnerennuu (OK,
1K)
IIK 3.1. OCYIIECTBIISATh 0 OpMIISITH OCHOBHBIE PABOBYIO OCHOBY
Ocy1iecTBiATh BEJICHUE JOKYMEHTHI, JIeTIOTIPON3BOICTBA U
BEJICHUE JIEJIONPOU3BOJICTBA B | UCIIOJIb3YEMbIE B pEeKHMa CEKPETHOCTH;
JIeTIOTIPOM3BOACTBA B | IPAaBOOXPAHUTEIBHOM | IEATENLHOCTH (IUTAHBI, | OPTaHU3ALUIO CITYKOBI
MPaBOOXPAHUTEIILHOM | OpTraHe OTYETHI, TOHECCHHSI, JIeNIOTIPOU3BO/ICTBA;
oprane NPECTaBICHUS O MPOTOKOJIBI, CIPaBKH, npaBuia ohopMIICHUS
MOPSIIKE BEICHUS 3aKJIFOUEHUS, PAlOPThl); | JOKYMEHTOB,
CEKPETHOTO U coOmoaTh TPeOOBAHUS | HCIIOIB3YEMBIX B
HECEKPETHOT O peKuMa CEKpEeTHOCTH JeSTeNbHOCTH
JIEJIONPOU3BO/ICTBA npu pabore ¢ MIPaBOOXPAHUTEITBHBIX
(momydenwue, MaTepuasaMu OpraHoB;
COCTaBJICHUE, OTPaHUYEHHOTO MpaBUJIa OPraHU3aALUN
U3TOTOBJICHHE, JIOCTYTA; JOKYMEHTO000pOTa;
odopmienue, yuér, WCTIOJIH30BATh - TIOPSIIOK XpaHEHUS
OTINIpaBKa, XpaHEHUE, | TEXHUYECKUE CPEACTBA | IOKYMEHTOB U JIET;
nepeaayda u pu padoTe ¢
YHHUTOKEHUE JOKyMEHTaMH.
JIOKYMEHTOB H
MaTepUaoB)
pabota co
CITy)KeOHBIMH
JTIOKYMEHTaMH
IIK 3.2. KOMIUIEKTOBaHUE COCTaBIISITh TOAOBOM CO3JIaHHEM U
OcymiecTBIAThH apXuBa JOKYMEHTaMH, | TJIaH paOoThI, TIJIaH- coOJTr0ICHHEM B

JEUCTBHUS 110
IUTAHUPOBAHUIO U
peanuzanuu
MEPOIPHUATHI 110
o0ecreyeHn o padoThI
apxuBa B
IIPaBOOXPAHUTEIBHOM

COCTaB KOTOPBIX

rpaduk npuema Jein B

APXUBC HOPMATUBHBIX

IPELYCMOTPEH apXuB MIPOTUBOMNOKAPHOTO,
HOJIOKEHHEM 00 IIPUMEHEHUEM OXPaHHOTO,

apXHuBe; COOTBETCTBYIOIIMX TEeMIIepaTypHO-
ydeT u oOecredeHue CPEICTB XpaHEHUs BJI&YKHOCTHOTO,
COXPaHHOCTH ApXUBHBIX JJOKYMEHTOB | CBETOBOTO U
JOKYMEHTOB CaHUTapHO-




opraHe

TUTHEHUYECKOTO
PEXKUMOB;

HaJUIeKalen
OpraHu3aluen
COXPaHHOCTH, BKJIIOYAs

MPOBEPKY HAJIMYUSI H
COCTOSIHUSI ~ apXUBHBIX
JOKYMEHTOB
I1K 3.3. CocTaBisath COCTaBJISITh TPOEKTHI COCTaBJISITh CIIYKEOHBIC | YCTaHOBJICHHBIN
MIPOEKTHI npoIecCyaabHbIX U rpadudeckue MOPSAJI0OK OpraHU3aluU
MIPOLIECCYaTbHBIX U CITyKeOHBIX JTIOKYMEHTBI JIeJIONPOU3BO/ICTBA,
CIIy>K€OHBIX JIOKYMEHTOB IIPaBWJIBHO COCTAaBJIATh | UCIOJIb30BAaHUS
JIOKYMEHTOB MIPaBOOXPAHUTENLHOTO | U OPOPMIIATH CBEJICHUIA,
IIPaBOOXPAHUTENILHOTO | OpraHa ci1y>keOHbIE JOKYMEHTBI, | COAepKaILUXCS B
oprana B TOM YHCIIE JOKYMEHTAax; -
CEKpETHBIE, OCHOBHBIE ITPaBHJIA U
CoJiep>Kalllie CBeICHUSI | MOPSI0K MOATOTOBKU U
OTrPaHUYEHHOTO oopmienus
TI0JIb30BAHUS JIOKYMEHTOB;
OCHOBHbIE IIpaBWJIA H
HOPSAZOK MOATOTOBKH U
odopmITeHHS
JTOKYMEHTOB
[IK 3.4. OCYIIECTBIISATH PA0OTY | BECTH paboTy ¢ HOPMAaTHUBHO-
OcyiecTBiaTh paboTy | C 3asIBICHUSIMHU U JOKyMEHTaMu METOUYECKHE
C 3asBJICHUSIMU U oOpanieHusIMu (peructparnyus, JOKYMEHTHI 110
oOpaleHUus MU rpaxJaH u KOHTPOJIb UCIIOJTHEHUS, | IOKYMEHTALlHOHHOMY
TpakJaH u opraHu3aiui B CIIPaBOYHO- obecrieueHno paboTh
OpraHuzaluii B MPABOOXPAHUTENBHBIN | HHGOPMAIMOHHAS KIJIaCCH(PHUKAIUIO
IIPAaBOOXPAHUTEIBHBIM | OpraH pabora); CITy’>KeOHBIX
opraH COCTaBIIATh U JIOKYMEHTOB U
opopMIIAThH TpeOOBaHUS K HUM
HOMEHKJIATypy Jell KOMITbIOTEPHYIO
HCII0JIb30BATh TEXHHUKY U
nH(pOpPMalOHHbIE COBpPEMEHHBIE
TEXHOJIOTUH TIPH WH(POPMAIMOHHBIE
JOKYMEHTUPOBAaHUH U TEXHOJIOTHH;
OpraHu3aIu OCHOBBI OXpaHBI TPy/ia
paboThI ¢ JOKYMEHTaMH; | U TEXHUKU
0€30MMacHOCTH
IIK 3.5. OCYIIECTBIISATH Pa0OTY | BECTH paboTy ¢ BECTH paboTy ¢
OcymecTBiATh paboTy | IO HOMEHKJIATYPHOMY | IOKYMEHTaMU JOKYMEHTaMHU
110 HOMEHKJIATYpHOMY | YUeTy U (peructparnyus, (peructparus,
yueTy u TEXHUIECKOMY KOHTPOJTb HCIIOJTHEHHS, | KOHTPOJb UCTIOJTHEHUS,
TEXHUYECKOMY oopmIIeHHIO CIPaBOYHO- CIPaBOYHO-
o opMIIeHHIO JTOKYMEHTOB B nH(popMalMoOHHas nH(popMaloOHHas
JOKYMEHTOB B IPaBOOXPAaHUTEIBHOM | paboTa); pabota);
MIPaBOOXPAHUTEIILHOM | OpraHe COCTaBJISITh U COCTaBJISITh U
oprase oopmiATH oopMIATH
HOMEHKJIATYpy e HOMEHKJIATYpY J1e
UCIOJIb30BATh UCIOJIb30BATh
nH(pOpMaIMOHHBIE nH(pOpPMaITMOHHBIE




TEXHOJIOTHH TIPH TEXHOJIOTHH MIPU
AOKYMCHTHUPOBAHUU U AOKYMCHTHUPOBAHUU U
OpraHu3aluH OpraHu3alnuH

paboThI ¢ JOKYMEHTaMH; | pabOTHI C
JOKYMEHTAMH;




