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1 MACHOPT PABOYEN ITPOT'PAMMBI YYEBHOM JUCIUILIUHBI
1.1 ObaacTh npuMeHeHUs1 padoveil NPOrpaMmbl

PaGouas mporpamma  yueOHoit — muciummHbl  OIL0O3  IIpaBoBoe
JOKYMEHTAIIMOHHOE O00€CTeYeHue B TypuU3Me€ M TOCTETNPUHMMCTBE SIBJISETCS YACThIO
npodeccuoHanbHOM 00pa30BaTENbHON MPOTrpaMMbl CPEeIHETO MPOGECCHOHATHHOTO
oOpa3oBaHUsl 1O TMpOTrpaMMe TMOJTOTOBKH CHEIHMAJIMCTOB CpPEJHEro 3BEHAa B
cootBeTcTBHM ¢ DI'OC CIIO no cnennansrocT 43.02.16 Typusm u rocTenpuuMcTBO

1.2 MecTo y4eOHOIl IUCHUILUIMHBI B CTPYKType HpodeccHOHATBHOM
00pa3oBaTeIbHOI MPOTrPAMMBI

VYuebnas auciurnuna OI1.03 [IpaBoBoe U JOKyMEHTAIlMOHHOE OOecriedeHre B
TypU3M€ U TOCTEIPUUMCTBE OTHOCUTCS K 0011epOo(heCCHOHANIBHOMY LIHKITY.

1.3 esu 1 ni1aHUupyeMble pPe3yJibTAThI OCBOCHUS AU CIUTIIHHbI
B pe3synpraTe OCBOEHMS Yy4e€OHON AMCHMIUIMHBI OOYYarOUIMICS JOJKEH

OCBOUTHh YMEHHS U 3HAHUS, HEOOXOAUMBIE 111 (OPMUPOBAHUS OOIIMX KOMIIETEHITUHN
(Tabmuna 1) u mpodeccroHanbHbIX KOMIIETEHIINH (Tabuia 2).

Tabmura 1 — O0ue KOMIeTeHIINH

KOI[ U HAMMCHOBAHHE

N 3HaHudA, yMeHUSs
00Ieli KOMIIETEHITHA

OK 01 Beibupats Ymenus:
CrIocoOBI pelIeHus 3aJ]a4 | paclio3HaBaTh 3aJady W/WIM TpodiieMy B MpOPEeCCHOHAILHOM W/HIIH
npodeccroHabHOI COLIMATLHOM KOHTEKCTE;

JeSITEIbHOCTH aHATM3UPOBATH 33JIa4y W/WIIK MPOOJieMy U BBIACTATh €€ COCTaBHBIC YaCTH;
NPUMEHHUTENFHO K OIIPEACISATH ITAIBI PEIICHNUS 3a1a4H;
Pa3IMYHBIM KOHTEKCTaM BBISIBIISITH M 9PEKTHUBHO MCKATh HH()OPMAIHIO, HEOOXOJMMYIO JIJISl PEIICHUS

3aJla4uM U/WJIH TPOOJIEMBI,

COCTABJIATH IJIAH JCHCTBHS; OMPECISATh HEOOXOJUMBIC PECYPCHI;

BJIaJICTh aKTYaJbHBIMH METOJaMH Pa0OThl B PO(ECCHOHATHLHON U CMEKHBIX
chepax;

pea30BbIBATH COCTABICHHBIN MJIAH;

OILICHUBATh PE3YNIbTAT U MOCICIACTBHUS CBOMX JCHCTBHI (CAMOCTOSITEIEHO HITH
C TTIOMOIITHI0 HACTABHUKA).

3Hanus:

aKTyanbHbIH TPO(GECCHOHATBHBI U COIHATBHBIAH KOHTEKCT, B KOTOPOM
MPUXOAUTCS paboTaTh U KUTh,

OCHOBHBIE WMCTOYHMKHM WH(POPMAIMK M PECYpCHl IUIA DPEIIEHHs 3amad |
npo6JeM B MPo(HeCCHOHATHLHOM H/UIIH COIMATBHOM KOHTEKCTE

AITOPUTMBI BBITTOJTHEHHUS paboT B TPO(HECCHOHATIBHON U CMEXKHBIX 00JIACTIX

METOBI paboThl B IPOdecCHOHATEHON B CMEKHBIX cepax

CTPYKTYpY IUIaHa JJIs PELICHHS 33124

MOPSIIOK  OLEHKH — Pe3yJbTaTOB pelIeHHs 3a1ad4  NpoecCHOHAIbHOU
JIeSITEIbHOCTH




OK 02 Hcnons3oBath
COBpPEMEHHBIE CPEJICTBA
MOKCKa, aHAIHU3a U
HMHTEPIIPETANN
nHpOpMAaITIH, U
nH(pOpMaITHOHHBIC
TEXHOJIOTHH JJIsI
BBITIOJTHCHHS 3314

PO ECCHOHATTEHOM
JESATSILHOCTH

Ymenns:

OTIPEJICNIATH 3aJIa4H JIUTsI TOUCKa HH()OPMAIIHY;

OTIPECIIATh HEOOXOIMMbIC UCTOYHUKY UH()OPMAITUH;

TUTAHUPOBATH TIPOIIECC MTOKCKA,

CTPYKTYPUPOBATH TIOTy4aEMYI0 HH(OPMAIIHIO;

BBIJICIIATH HaHOOJIee 3HAYNMOE B TIepedHe NH(HOPMAIIHH;

OIICHUBATh MPAKTHYECKYI0 3HAYUMOCTh PE3yJIbTATOB IMOUCKA;

opopMIIATE pe3yJbTaThl MOKWCKA, TPUMEHATH CpPEACTBa HH(DOPMAIMOHHBIX
TEXHOJIOTH JIISl pellieHus TpodeccHoHaNbHbBIX 33134,

MCIIOJIb30BaTh COBPEMEHHOE MTPOrpaMMHOE 00CCIICUCHHE;

UCIIONB30BaTh  pa3inyHble  OU(POBBIC  CPEICTBA I PEHICHHS
podeCCHOHATBHBIX 3a1ad.

3HaHu:

HOMCHKJIaTypa  MH()OPMALMOHHBIX  HCTOYHUKOB,  MPHUMEHACMBIX B
npoheCcCUOHANTBHOMN JESATSILHOCTH; MIPUEMBI CTPYKTYPHUPOBAHUS
nH(DOpMaITny;

dopMaT odopMicHHS PE3yIbTATOB IIOMCKAa WH(GOPMAIUK, COBPEMEHHBIC
CpeCTBa M yCTPOicTBAa MH()OPMATH3AITHH;

HOPSZIOK TMPUMEHEHHS M TPOrpaMMHOE 00ecIicueHrne B MPOPECCHOHATBHON
JIESITEIILHOCTH B TOM YHCJIE C HCITOIh30BAaHUEM IIH(POBBIX CPEJICTB.

OK 3 [InanupoBats u
peannu30BBIBATH
coOCTBEHHOE
npodeccuoHanbHOE U
JIMYHOCTHOC PAa3BUTHUC,
IpeATPUHIMATEIBCKYIO
JeATeLHOCTD B
npodeccuoHaIbHON
cdepe, UCTIONB30BAThH
3HaHUS O MPaBOBOU U
(hUHAHCOBOI TPaMOTHOCTH
B pa3JIMYHbIX JKU3HCHHBIX
CHUTYaIHsX

Ymenus:

OIIpEACIIATh AKTYaJIbHOCTH HOpMaTHBHO'HpaBOBOfI
npodecCHOHANIBHON AeATETbHOCTH;

NPUMEHSTh COBPEMEHHYIO HayYHYIO TPO(ecCHOHATLHYIO TEPMUHOJIOTHIO;
OTIPEeNIeNIATh U BBICTPAMBATh TPACKTOPUHM MPO(PECCHOHATBLHOTO Pa3BUTHS H
camo00pa30oBaHMs;

opopMIIATE-OM3HEC TIaH

JOKYMCHTallN B

3HaHu:

coneprkaHue aKTyaJlbHOU HOPMATHBHO-IIPaBOBOU
COBpEeMEHHas Hay4yHas ¥ podecCuoHaNbHasi TEPMUHOIOTUS;
BO3MOXXHBIEC TPAEKTOPHU NPO(ECCHOHATLHOTO Pa3BUTHS 1 caMO0OPa30BaHHUS;
OCHOBBI HpeI[HpI/IHI/IMaTeJ]LCKOI\/'I JACATCIBbHOCTH,

OCHOBBI (PMHAHCOBOW I'PaMOTHOCTH,

npaBuiIa pa3paboTKy OM3HEC-TIAHOB

JOKYMCHTAIINH,

OK 04 D¢ddexturHO
B3aUMO/IEHCTBOBAThL U
paboTaTh B KOJIIEKTHBE U
KOMaH/Ie

YMmenns:

OpTraHnU30BbLIBATH pa60Ty KOJUICKTHBA U KOMaH/bI,

B3aUMOJICHCTBOBAThL C KOJUIETAMH, PYKOBOJCTBOM, KJIMEHTAMU B XOJC
po(heCCUOHATIBHOM JIeATENbHOCTH

3nanus:

[ICUXOJOTHYECKHE OCHOBEI JESATEILHOCTH KOJUIEKTHBA, IICUXOJIOTHYECKHE
0COOEHHOCTH JIMYHOCTH;

OCHOBBI ITPOEKTHOM JESTEILHOCTH

OK 05 OcytiecTBasTh
YCTHYIO U IUCHMEHHYIO
KOMMYHHKAILHXIO Ha
TOCYJIApCTBEHHOM SI3bIKE
Poccuiickoit deneparuu ¢
Y4ETOM OCOOEHHOCTEH
COILTMAITLHOTO U
KYJIbTYPHOTO KOHTEKCTa

YMmenns:

TPaMOTHO W3JIaraTh CBOM MBICHH W O(QOPMIIATH
npohecCHOHAIBHON TeMaTHKE Ha TOCY/IapCTBEHHOM SI3BIKE,
MIPOSIBJISITH TOJICPAHTHOCTH B pab0deM KOJUICKTHBE

JAOKYMCHTBI  I1O

3HaHudA:
OCOOCHHOCTH COIMAIBHOTO U KYJbTYPHOT'O KOHTEKCTA;
npaBuiia 0HOpMIICHHUS JOKYMEHTOB U IIOCTPOSHHS YCTHBIX COOOIIEHUI




OK 09 IToap30BaThes
PO eCCHOHATTEHOM
JIOKYMEHTAaIuen Ha
rOCyIapCTBEHHOM H
HHOCTPAHHOM SI3bIKaX

YMenus:

HNOHMMaTh OOIIMI CMBICT YETKO TPOM3HECCHHBIX BBICKA3bIBAHMH Ha
W3BECTHBIE TeMBI (podecCHOHaNbHBIE U OBITOBBIE);

MOHUMATh TEKCTHI Ha 0a30BbIe podeccoHaNbHBIE TEMBI;

y4JacTBOBATh B TMAJIOTax Ha 3HAKOMBIE 00IIHe 1 MpodeccnoHaIbHbIE TEMBI;
CTPOUTH MPOCTHIE BHICKA3BIBAaHUA O cebe W O CBOeH NpodecCHOHATHHON
JeSITeTbHOCTH;

KpaTko OOOCHOBBIBaTH M OOBSACHATH CBOM JCUCTBHA (TEKyLIHE H
TUTAHAPYEMBIE);

MUCaTh TPOCTHIC CBSI3HBIE COOOIICHMS Ha 3HAKOMBIE WM WHTEPECYIOIIUE
npodecCHOHANBHBIC TEMBI

3Hanusa:

IpaBWjia IOCTPOSHHSA  IPOCTBIX W CIOXKHBIX  NPESHAJIOKCHHH  Ha
po(heCcCUOHAIBHBIC TEMBI,

OCHOBHBIC OOIICYITOTPEOUTENBHBIC II1aroiibl (ObITOBas U MPO(EeCCUOHANTbHAS
JIEKCHKA);

JICKCUYECKUI MUHMMYM, OTHOCSIIIIUHACS K ONUCAHHUIO MPEIMETOB, CPEICTB H
MPOIIECCOB MPOGECCHOHAIBHOM e TSIILHOCTH;

0COOCHHOCTH TIPOM3HOIICHHS; PABUIIA YTEHHUS TEKCTOB MPO(ECCHOHATIBHOM
HaMpaBJICHHOCTH

Tabnuna 2 — [IpodeccuoHaibHbIe KOMIIETEHIIUN

Koa u HaumeHoBaHMe
npogdeccuoHaNbHOM
KOMIETEeHIIHHU

IToka3zaresu ocBoeHusi NpodeccuoOHAIBLHON KOMIIETEHIIUU

IIK 1.1. [InanupoBats
TEKYILYIO AEATEIBLHOCTD
COTPYAHUKOB CITY’KO
OpeanpUsATUi Typu3Ma U
TOCTETIPUUMCTBA

Ymenusn:

NPUMEHSTh TPaBOBBIE HOPMBI B MPOQECCHOHANBHOW JAEATENLHOCTH
IIPUMEHATh HOPMBI TPYIOBOIOIIpaBa MpU B3aUMOJEHCTBUU CIIOAYNHEHHBIM
MIEPCOHAIIOM;

BIIQJIETh TEXHOJIOTHEH JeNOTpPOM3BOJICTBA (BEACHHE JOKYMEHTAIIWH,
XpaHEeHUe U U3BJICUCHUE HHPOPMALINH);

BIIQ/IETh TEXHUKOH IEPErOBOPOB, YCTHOTO OOIIEHUS, BKIFOYast Tene(poHHbIS

NIEPErOBOPEI;
BJIaJIETh KyJIbTYPOI MEXIMYHOCTHOTO OOIICHUS

3Hanu:

3aKOHOAATeNbCTBO Poccmiickort deneparuu B cdepe TypusmMa U
TOCTETIPUUMCTBA;

OCHOBBI TPYJIOBOT'O 3aKOHOJIaTeNbcTBa Poccuiickoit denepaiuuy,

obme TpeOOBaHUS K JOKYMEHTAIIMOHHOMY OOECIICUEHUIO YIIPAaBIICHUS B
TypU3Me U HH]yCTPHUU TOCTETIPUIMCTBA,;

OCHOBBI JISJIONPON3BOJICTBA

I1K 1.2 Opranu3oBbIBaTh
TEKYILYIO AEATEIbHOCTh
COTPYZIHHUKOB CIIY>KO
MpEANPUATHN TypU3Ma U
TOCTENPUHUMCTBA

YMmenns:

opopMIIATE  JOKYMEHTAllMIO B COOTBETCTBUHM C  TpeOOBaHUAMHU
rOCyJIapCTBEHHBIX CTAHIAPTOB H JPYI'HX HOPMATHBHBIE JOKYMEHTHI,
PETYIUPYIONIME  IPABOOTHOIIEHUS TOCTUHUYHOH  JCSITCIHHOCTH B
Poccuiickoit enepanumy;

B3aMMO/ICHCTBOBATh C TypOIepaTOpaMu, SKCKYPCHOHHBIMHU OIOPO, KaccaMu
MIPOJIaXKu OMIIETOB

3nanus:

OCHOBBI TPYJOBOT0 3aKOHOAaTenscTBa Poccuiickoit denepanumy;
aCCOPTHUMEHT W XapaKTePUCTHUKU TIPEIIaraéMblX TYPUCTCKUX YCIVT;
MPOTPaMMHOE OOECTICUCHHE [EATCIPHOCTH TYPHUCTCKUX OpTaHU3aIii
OCHOBBI JICJIONPOU3BOJICTBA;

MpaBuiia BHYTPEHHETO TPYAOBOTO PaCIoOpAIKa;

TIpaBWJIa MO OXpaHe TPyAa U MoKapHO# 0€30IMacHOCTH

IIK 1.3. KoopauHupoBaTs 1

YMmenusa:




KOHTPOJIMPOBATh
JESTEIbHOCTh COTPYIHUKOB
CITyK0 MpeanpusITHil Typu3Ma

OpraHM30BBIBATH OPOPMIICHHE JOKYMEHTAIUW, COCTaBJICHHE, YYeT U
XpaHEHUE OTYETHBIX JTAHHBIX;

BIIQJICTh TEXHOJOTHEW MEIONpPOU3BOJCTBA (BEICHHE JIOKYMEHTAIUH,
XpaHeHHUE U U3BJICUCHUE HH()OPMAITUH )

3HaHu:

3aKOHOAATeNbcTBO Poccmiickort ®eneparun B cdepe TypmsmMa u
TOCTETIPUUMCTBA;

OCHOBBI TPYJIOBOTO 3aKOHOAaTenbcTBa Poccutickoit denepanuy;

mpaBa W OOS3aHHOCTH pa0OTHHKOB B cdepe MmpodecCHoHATEHON
JIeATEIbHOCTH;

CTaHAAPThI, HOPMBI U MPABUJIA BEACHUS TOKYMEHTAIIUH;

MporpaMMHOe oOecTieueHue e TeIbHOCTH TYPUCTCKUX OpPTraHu3aInii;
3THUKY JEIOBOTO OOIICHMS;

OCHOBBI JICJIONPON3BOJICTBA

IIK 1.4 OcymiecTBusiTh
pacdeTsl ¢ MOTPEOUTETIMH 32
MPEIOCTABIICHHBIC YCIIYTH

Ymenus:

BJIA/IETh TEXHUKOI IMEPETOBOPOB, YCTHOTO OOIIEHUS, BKITIOYas TeneOHHbIE
MePEroBOPbI

3unanus:

3aKOHOAATeNhCTBO Poccmiickort deneparun B cdepe TypusmMa u
TOCTENPUAMCTBA;

OCHOBHBIC 3aKOHOHATCIIbHBIC aKTbl U JAPYIru€ HOPMATUBHBIC NJOKYMCHTEIL,
pETyIupYIOIIKe MPaBOOTHOMICHUSI Chephl TypH3Ma H TOCTEIPHAMCTBA B
Poccuiickoit @eaepanuy;

OCHBbI Ha TYPUCTCKHUEC IMPOAYKTBIL u OTACJIBbHBIC TYPUCTCKUC u
JIOTIOJIHUTENbHBIE YCIIYTH,

mporpaMMHOe OOecredeHHe NEeATENbHOCTH TYPUCTCKUX OpraHHU3aiui
3THKY JCJIOBOTO OOIICHHUS;

OCHOBBI JICJIONPON3BOJICTBA

IIK 2.1. OopmisaTs u
00pabaThIBaTh 3aKa3bl

YMmenns:
B3aMMOJICHCTBOBATH C TypOIIepaTOpPaMHu, SKCKYPCHOHHBIMHU OIOpO, KaccaMu

KIIUEHTOB MPOJIaXKH OUIIETOB, TPAHCTIOPTHBIMH KOMITaHUSIMU, meet-KOMITaHUSIMU
BJIaJIETh METOIMKOM XpaHEeHUs U TIOUCKa HH(POPMAIIUH;
BECTH  JIOKYMEHTALMI0, XpAaHEHWE W  U3BJICUCHUE HHPOPMALNH;
OCYIIECTBISTH KOHTPOJIb 32 CBOEBPEMEHHBIM BBITTOJIHEHUEM 3aKa3a
3HaHu:
3aKoHOAATenbcTBO  Poccmiickort  Demeparmmu B cdepe  TypusMa,
HOpMaTHBHbIE JOKYMEHTHI, perIaMeHTHPYIOIIE OpraHu3aIyio
TYpOIIEPaTOPCKOM U TYPareHTCKOU JEeSTENBHOCTH;
MIPAaBOBOE  PETyJIMPOBAaHUE MAPTHEPCKUX OTHOIIEHWH B  TypU3Me
TOCTHHUYHOM OH3HECe;
TpeGoBaHUs K OPOPMIICHHUIO H yYETy 3aKa30B,;
MOPSAZIOK KOHTPOJIS 32 MPOX0KICHNUEM U BBITIOJTHEHHUEM 3aKa30B;
OCHOBBI JIEJIONPON3BOJICTBA

IIK 2.2 KoopaunupoBaTh Ymenus:

paboTy 1o peaju3anny 3aKa3a | KOOpJUHUPOBAThH paboty Moipa3AeeHIHI TyporepaTopa,
3a[IefiCTBOBAHHBIX B pean3allii 3aKa3a
3HaHuA:
3aKOHOAATeNbCTBO  Poccuiickoii  ®exeparn B chepe  TypusMma,
HOpMaTHBHbBIE JIOKYMEHTHI, periaMeHTHPYIONIne OpTraHH3aIHIo

TypONepaTOPCKON U TYpareHTCKOU AEATENbHOCTH;
TpeOoBaHUs K OPOPMIICHHUIO U yUYETY 3aKa30B,;
OCHOBBI JIJIONIPOU3BOICTBA




2 CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIUILINHBI

2.1 O0beM yueOHOM TMCHMILIMHBI M BHABI Y4e0OHO padoThI

Buj yueOHoi1 padoThI KosmmuecTBo
4acoB

O0bem o0pa3oBaTeIbHOI HATPY3KH (BCEro) 92
O6s13aTeJibHAsI ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 92
[IpakTHyeckas moaroToBKa 48
B TOM YHCIIE:

TEOPETHYCCKUE 3aHATH 36

NPAKTUYECKHUE 3aHSATHS 50

KOHTPOJIbHbIC 3aHATHUS 4

KypcoBasi paboTa/poeKT -

¢ depeHIMPOBAHHBIN 3a4eT (3a4eT) 2
CamocrosiTenbHas yueOHas padora o0y4yaomerocs (Bcero) -
KoncyabTanumn -
IK3aMeH -

IIpomexyTouHasi arrecranusi (UTOroBas Mo AMCUUIUIMHE) — B ¢dopMme auddhepeHIMpOBaHHOTO
3ayera




2.2 TemaTH4eCKHUil IVIaH Y4eOHO JUCIUILTHHBI

HaumeHoBaHue pa3jiesioB U
TeM

O0beM 00pa3oBaTeIbHON HATPY3KH
(4ac)

Oobs3aTesibHAsE HATPY3KA

Bcero uacon

B TOM 4YHCJIE

[IpakTHueckast moAroTOBKa

TEOPETUYECKHX 3aHATUH (4ac)

MPAKTUYECKUX 3aHATUH (4ac)
KOHTPOJIbHBIX 3aHATUN (4Yac)

KypcoBasi paboTa/IpoeKT (Jac)

CamocrosiTe/ibHAs1 yueOHas1 padoTa
(uac)

KoncyabTanuu (4ac)

IIpomexyTouHas aTTecTAlUA (MTOrOBas

no AucIMILInge) (uac)

2 Kypc

(3 cem

ecTp)

BBenenue. CraproBasi
JUATHOCTHKA

Pa3zngen 1. OcHoOBBI
NpeINpPUHUMATEIBCKOT0 U
rpaskIaHCKOr0 MpaBa

30

30

20

10

18 2

Tema 1.1 IIpaBoBoe
perynupoBaHue
IpeapUHIMATEIbCKOM
NESATETLHOCTH

Tema 1.2 IOpuauueckue numa
WUHAUBUIYaTbHbIE
MpeANPUHUMATENN

IIpakTnueckoe 3ansitue Nel.
AHanu3 3aKOHOAATENIBCTBA IO
[IPaBOBOMY peryIupoBaHUIO
NpeaIpUHIMATEIbCKON
JIeSITEIbHOCTH

IIpakTnyeckoe 3ansitue Ne2.
CocraBieHne  y4peAMTENIbHBIX
JOKYMEHTOB IPeIIpUATHS
(rocTUHHLIBI, TYpareHTCIBa,
TypoIepaTopa, 3KCKYpCHOHHOTO
610po)

IIpakTnyeckoe 3ansitue Ne3.
CocraBnenue anropuTMa
TOCYJJapCTBEHHON pErucTpanuu
UHAUBUAYAJIBHOI'O
peIpUHIMATEIS

Tema 1.3 Cnenkwn,
MPEACTABUTENBCTBO, CPOKHU




IIpakTuyeckoe 3ansaTHe Ned,
Pemenue CUTYaI[MOHHBIX
npodecCHOHANBHBIX  3aJady |
COCTaBJICHUE IUUIaHA JCHUCTBUU B
Clly4ae HEOKa3aHUs TYPUCTCKUX
YCIYT C YYETOM BO3MOKHBIX
pUCKOB U (POpC-Ma)KOPHBIX
CUTyalun

Tema 1.4 O0s3aTeILCTBEHHOE
paBo

IIpakTnyeckoe 3ansitue NeS.
CocraBnenue JIOTOBOPOB,
MPUMEHSIOIINUXCS B
TOCTUHUYHOU cepe

Tema 15 [TpaBoBoE
perynupoBanue chepbl Typu3Ma
Y TOCTEIIPUUMCTBA

IMpakTuyeckoe 3anaTHEe Ne6.
AHanu3 HOPMAaTUBHO-TIPABOBBIX
aktoB: DenepanbHblii  3aKOH
«O6  OCHOBax  TYpPUCTCKOMH
gesTenbHOCTH B Poccuiickoit
®enepanuny, «IIpaBuna
MPEAOCTABICHUS TOCTUHHYHBIX

yCIIyT»

IIpakTHyeckoe 3ansitme Ne7.
Pemenue CUTYallMOHHBIX
NpoECCHOHANIBHBIX ~ 3a7a4d 10
IPaBOBOMY PEryIupoBaHMIO
cdepsl Typu3Ma u
TOCTENPUHMCTBA

IIpakTuyeckoe 3aHsaTHe Ne8.
Pemenne CUTYallMOHHBIX
MpoPECCHOHANIBHBIX ~ 3a7a4d IO
IPaBOBOMY PEryIupoBaHMIO
cdepsl Typu3Ma u
TOCTENPUHMCTBA

IIpakTuueckoe 3aHsTHEe Ne9.
Huckyccus «Bnusuue
MexayHapoaHOM T'OCTHHHYHON
KOHBEHIIUU Ha pasBuUTHE
WUHIYCTPUHA TOCTCIIPUUMCTBA B
Poccun»

KonrtposabHoe 3ansatue Nel.
Kpyrneiii  cron  «AKTyanbHbIE
npoobIeMBbl TOCTUHUYHOTO
cepBuca ¥ Typusma B POy

Bcero 3a 3 cemecrp:

32 | 32 | 20 | 12 18

2 Kypc (4 cemectp)

Paznen 2. TpynoBoe npaso

| 26 [ 26 | 10 | 10 | 16 |




Tema 2.1 [IpaBoBoe
PEryjinupoBaHuC 3aHATOCTH U
TPYAOYCTpOICTBa B
Poccniickoit enepanuu

Tema 2.2 TpynoBoii 10roBop

IIpakTnyeckoe 3ansitue Ne 10.
CocraBiieHHUEe TOJKHOCTHBIX
WHCTPYKIUH pabOTHUKOB cepbl
Typu3Ma

IpakTnyeckoe 3ansitue Ne 11.
CocraBiieHHUEe JTOJKHOCTHBIX
UHCTPYKIUI paOOTHUKOB
TOCTMHHUYHOI'O CCpBUCA

IIpakTudeckoe 3anaTue Ne 12
CocrasieHue TpyJ0BOIro
JIOTOBOPa C COTPYAHUKOM
HOpEeIpUsATHS CPEpbl TypU3Ma U
TOCTEIPUMMCTBA

IIpakTnyeckoe 3ansitue Nel3.
Pemenne CUTYallMOHHBIX
MpoECCHOHANIBHBIX ~ 3a7a4d 110

TPYZOBOMY IIpaBy

Tema 2.3 PaGouee Bpems u
BpEMsi OT/IbIXa

IIpakTuyeckoe 3ansTue Neld.
Ponesas wurpa «lIpuem Ha
paboTy ¥  yBOJbHEHHUE B
COOTBETCTBUM  C  HOpMaMu
Tpynosoro konekca POy

Tema 2.4 3apaboTHas rara

IIpakTuyeckoe 3ansaTHe Nel5.
Pa360p pacueTHBIX JIMCTKOB

IIpakTnyeckoe 3ansTue Nel6.
Pemenue CUTYallMOHHBIX
MpoECCHOHANIBHBIX ~ 3a7a4d  TI0
pacueTy pa3au4HbIX BBIILIAT

Tema 2.5 OTBETCTBEHHOCTH 34
HapyllIeHHue TPYI0BOTO
3aKOHOJATEILCTBA

IIpakTuyeckoe 3ansTue Nel7.
Pa3pemienne TpyaoBBIX CIIOPOB
B COOTBETCTBUU C TPYIOBBIM
3aKOHOJATEIbCTBOM

Pa3nen 3. AAMHUHHUCTPATHBHOE
NMpaBo

14

14

Tema 3.1 AnMuHHCTpaTUBHBIE
MIpaBOHAPYUICHUS U
aJMMHHMCTpaTUBHAs
OTBETCTBEHHOCTh




IIpakTuyeckoe 3ansaTue Nel8.
CocraBnenue Hu aHaJn3
TaOJIUIIBI «Buapl
AIMHUHUCTPATHBHBIX
B3BICKAHMI

Tema 3.2 Hopwmbl 3ammurhl
HapyIICHHBIX IPaB U CyAEOHBIH
HOPSIIOK pasperieHus
aJIMUHHUCTPATHBHBIX CIIOPOB

IIpakTuyeckoe 3ansitue Nel9.
AHanu3 kelica
«AJMUHHUCTpPaTUBHbBIC
MpaBOHApYUICHUs B 00JIaCTU
MPEAIPUHUMATEIBCKON
JESATEIbHOCTH

IIpakTnueckoe 3ansaTue Ne20.
Perienue cuTyanmoHHBIX
npodeccHoHABHBIX 33124 10
aJIMUHUCTPATUBHOMY NIPaBy

IIpakTuyeckoe 3ansaTue Ne21.
Ponesas urpa «CynebHoe
pa3dupaTeIbCTBO B
apOUTPAKHOM CyZIe»

KontpoabHoe 3ansiTue Ne2.
WuTennekryanbHas urpa
«[IpaBoBoii OpelH-pUHI»

Pa3nen 4. JlokyMeHTaAaLMOHHOE
o0ecrneueHue
npogeccuoHAIbHOU
AeSATEeJIbHOCTH

18

18

12

10

Tema 4.1 HopmarusHo-
MeToANYecKas 0aza
JIOKYMEHTAIMOHHOTO
obecrnievyeHus ynpaBIeHUs

Tema 4.2 TpeGoBanus K
COCTaBJIEHUIO U 0(hopMIIEHHUIO
JACJIOBBIX TOKYMCHTOB

Tema 4.3 Knaccuduxamnms
U CTPYKTypa OpraHU3allnOHHO-
pacmopsiANTEIHHBIX IOKYMEHTOB

Tema 4.4 OcHOBHBIE BHJIBI
YIPaBJICHUYECKUX JOKYMEHTOB

IIpakTnyeckoe 3ansaTue Ne22.
Anamu3  keiica  «OcCHOBHbIE
TpeOOBaHUSI K COCTaBJICHUIO M
0(OPMIICHHUIO TOKYMEHTOBY

IMpakTnyeckoe 3ansitue Ne23.
Amnanus, COCTaBIICHUE u
opopMIIEHHE  YIPaBICHUECKUX
JJOKYMEHTOB




IIpakTnyeckoe 3ansaTue Ne24.
CocraBnenue OpraHnu3alMOHHBIX

2 2 2 - 2 - -
u pacropsaAUTETbHBIX
JIOKYMCHTOB T'OCTHHHIIBI
Tema 4.5 Opranuzanus paboThI 5 2 5 5 i i i
C IOKYMEHTAMH
IIpakTnyeckoe 3ansaTue Ne2S.
Cocrasnenue JIEIOBBIX

2 2 2 - 2 - -
JIOKYMEHTOB B c(hepe Typusma u
TOCTUHUYHOTO OM3HECA
Ju¢pdepeHunpoBaHHbIN 3a4eT 2 2 - - - - 2

Bcero 3a 4 cemectp: | 60 | 60 | 28 | 24 32 2 2

Hroro 92 | 92 | 48 | 36 50 4 2




3 YCJIOBUSI PEAJIM3AIIMN YYEBHOM TUCIIUTIIMHBI
3.1 TpeGoBaHusi K MATEPUATBHO-TEXHHYECKOMY O0ecreYeHUI0

OcBoeHne IIPOTPaMMBI y4ueOHOI JUCLIUIIINHBI «IIpaBoBoe 51
JOKYMEHTAllMOHHOE 00€CleueHUe B TYypU3ME U TOCTENPUUMCTBE» IPEAINOIaraeT
Hanuuue Jaboparopur HHPOPMATHUKM U  HHPOPMAIMOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTUH.

O0opynoBaHne U TeXHHYECKHE CPeICTBA 00y4YeHHS:

1. KoMmmiiekT KOMIOBIOTEpHOTO O0OpYJOoBaHUSI (CUCTEMHBIM OJOK, MOHHTOD,
KJIABHATypa, MbIIIb) — 15 mT.

2. IIpoexrop — 1 wr.

3. OkpaH — | mr.

4. KonOHKM KOMIIBIOTEPHBIE — 2 IIIT.

NmymecrBo:

1. Cton yyeHn4eCcKui KOMIBIOTEPHBIA — 14 1mT.

2. Cron npenoiaBaTensi — 2 mWT.

3. Cton yueHn4yeckuii (IByXMeCTHbIN) — 18 mT.

4. Ctyn —43 wir.

5. Jlocka kinaccHass — 1 mmiT.

Y4eOHo-HarIA/AHbIE TOCOOHS:

1. Ilmakat — 1 mr.

3.2 UndopMmaunoHHoe odecneyeHue 00yueHust

OcHoBHas JMTEpaTypa:

1. KyzuenoB, WM. H. JlokyMeHTallMOHHOE OOEClEeYeHUue YyIpaBJeHUS.
JIOKyMEHTOOOOpOT U JEJIONPOU3BOJICTBO : YYEOHUK M TPAKTUKYM [JIsi CPEIHEro
npodeccuonanbHoro oopazopanus / . H. Ky3uenos. — 4-e uzf., nepepad. u gomn. —
MockBa : MsmarensctBo [Opaiit, 2023. — 545 c¢. — (IIpodeccuonanpHoe
oopazoBanue). — ISBN 978-5-534-16004-8. — Tekct : 2JIEKTPOHHBIN //
OopasoBarenbHas wiatdopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/523613.

2. IlpaBoBoe oOecmeueHrne MpodECCHOHATBPHON JEATEILHOCTH © YYCOHUK H
MPaKTUKYM JUIsl CpefiHero npodeccuoHaibHoro oopazosanus / A. I1. Aaucumos, A.
S. PeokenkoB, A. FO. Ocerpona, O. B. Ilonosa ; mox penakiueit A. 5. PpbKeHKOBa.
— 6-¢ m3a., nepepad. u gon. — Mocksa : MzmarensctBo IOpaiit, 2023. — 344 c. —
(ITpodeccuonansnoe obpazoBanue). — ISBN 978-5-534-16129-8. — Teker :
anekTpoHHbI //  OOpazoBarenbHas 1atdopma IOpait [caiit]. — URL:
https://www.biblio-online.ru/bcode/530506.

3. Kopuees, U. K. JlokyMeHTallmoOHHOE 00€creueHre yrpaBieHus : YYeOHUK U
MPaKTUKYM i cpenHero npodeccruonansuoro oopazonanus / U. K. Kopuees, A. B.
[Tmenko, B. A. Mamypies. — 3-¢ u3j., nepepad. u gon. — Mocksa: IOpaiit, 2024. —
438 c.




JlonoJiHUTEIbHASI JIUTEpaTypa:
1. byropckuii, B. II. Opranuzanus typuctcko uuHayctpuu. I[IpaBoBbie
OCHOBBI : yueOHOe 1mocodue i cpeaHero npodeccuonaibHoro oopazopanus / B. I1.

byropckuii. — MockBa : MW3parensctBo IOpaiit, 2023. — 165 c. —
(ITpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-02282-7. — Texkcr
NMEeKTpoHHbIN //  O6pazoBarenbHas 1uiatgopma HOpaiir [caiit]. — URL:

https://urait.ru/bcode/513722.

HepequL I/IClIO.]Ib3yeMOI‘O HpOFpaMMHOFO oﬁecnequm{:
1 Microsoft Office
2 Microsoft Windows

Ilepeuenn HCI0JIB3yeMbIX npodeccHoOHATBHBIX 0a3 JAAHHBIX
1 HH(POPMAINMOHHBIX CIPABOYHBIX CHCTEM

1. OBC «lOpaiit»

2. ObC «JIAHb»

3. ObC «3nanuym»

4. 9bC «PROFOO6pazoBanue»

3.3 Ocol0eHHoCcTH 00y4YeHHs] JHMI € OIPAHHMYCHHBIMH BO3MOKHOCTSAMH
310POBbSl 1 HHBAJIHU/I0B

OO0yueHue 1Mo IUCHUILUIMHE 00YUYAIOIINXCS ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU
3I0POBBSI OCYIIIECTBIISIETCSI C YU4ETOM OCOOCHHOCTEH MCHXO(U3UIECKOTO PAa3BUTHSA,
WHIUBUTyaJIbHBIX BO3MOYKHOCTEH U COCTOSIHHS 3JJ0POBBS TAKHX 00YJarOITHUXCSI.

Conepsxanue 00pa3oBaHUS U yCIOBUS OpPTaHU3AIMU 00y4YeHUs O0YYaroIUXCs
C OrpaHUYCHHBIMH BO3MOXXHOCTSIMHU 3JIOPOBBbS ONPEACIISIIOTCS  aJalTHPOBAHHOM
oOpa3oBaTeIbHONM TIPOTPaMMOM, a IS HWHBAJIWIOB TaKXKe B COOTBETCTBUU C
WHIMBUAYAJIBHON MPOTPaMMON peaOuIMTAIIMY HHBAJIK/IA.

OcBoeHME TUCHMILUTMHBI 00YJAIOMIUMUCS ¢ OTPAaHUYCHHBIMU BO3MOXXHOCTSIMH
3I0POBbSI MOYKET OBITh OPraHW30BaHO KaK COBMECTHO C APYTMMH OOYyYarOITUMMCH,
TaK W B OTIACNBHBIX Tpynmax. IlpeamonararoTcs crenuaibHbIC YCIOBHS IS
MOJIYYCHHUST 00pa3oBaHUS OOYYAIONIUMHUCS C OTPAaHUYCHHBIMA BO3MOXKHOCTSIMH
3JI0POBBSI. MeaunuHcKue OTPaHUYCHHSI  PETIaMEHTHPOBAHBI [Tepeunem
MEIMIMHCKUX NPOTUBOIIOKa3aHWi MuHHCTEpCTBa 3ApaBooXpaHeHus Poccuiickon
denepaunm.

[TonGop u pa3paboTka y4yeOHBIX MATEPUATIOB TMPOUZBOIATCA C YYETOM
MPENIOCTaBIICHUsT MaTepuajia B Pa3IudHbIX (popmax: ayaualibHOW, BU3YaJIbHOU, C
HCIIOJIb30BAaHUEM CIICIIUATBHBIX TEXHHUECKUX CPEACTB U HH(POPMAIIMOHHBIX CHCTEM.

dopMa mpoBeACHUS aTTECTAIIUU ISl CTYJCHTOB-UHBAIUIOB YCTaHABIMBACTCS
C yY4eTOM WHAMBUIYAIbHBIX TCUXO(DU3UIECKUX OCOOCHHOCTEH. [IJIsi CTYIEeHTOB C
OB3 npemycmaTtpuBaeTcsi TOCTyIHAs (opma MPEAOCTaBICHUS 3a/laHUN OIIEHOYHBIX
cpenctB. CTyaeHTaM ¢ WHBAIUIHOCTHIO YBEIWYMBACTCS BpeMs Ha IOJTOTOBKY
OTBETOB HAa KOHTPOJIbHBIE BOMPOCHI. J[s TakWx CTYIEHTOB MpeaycMaTpUBaeTCs
JIocTyIHas (popma peIoCTaBICHUSI OTBETOB HA 3a/IaHMSI.



4 KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOM

JUCHUIIIAHBI

KonTtponb u oneHka pe3ynbTaToB oOcBoeHHs ydyeOHoW mucuuruinabel OI1.03
[IpaBoBOE W JOKYMEHTAIMOHHOE OOECIeYeHHe B TypU3M€ U TOCTECIPUHMCTBE

OCYHICCTBIICTCA
HHINBUYaAJIbHBIX

MPENOJIAaBaTEIIEM B
JTOCTYKEHUU

nporiecce
oOydJarommxcst 1o

Monutopunra
y4eOHOM

JTUHAMUKA
JIMCIUATIIINHE,

BKJIFOYAIOIIETO TEKYIIUA KOHTPOJIb U MPOMEKYTOUYHYIO aTTECTAIHIO.

Tun 3aganus

q)OpMBI U METOAbI KOHTPOJHA U
OICHKH

IIpoBepsiembie
oOpa3oBaTe/ibHbIE
pe3yabTarhl

3a,HaHI/I${ JJI1 TCKYIIET0 KOHTPOJIA

3amauusg A
JIMATHOCTUKUA

CTapTOBOM

OreHKa pe3ynbTaTOB TECTHPOBAHUS
OHCHKa BBITIOJTHECHHBIX 3aI[aHPIfI
HaOnronenue 3a nesTeIbHOCTHIO

00yJaronmxcs

OK 02, OK 03, OK 05

TectoBbIe 3agaHus

OHeHKa PE3YyIbTATOB TECCTUPOBAHUA

OK 01-05, OK 09
K 1.1-I1IK 1.4, IIK 2.1-
I1K 2.2

Veraeii /| TIMCBMEHHBIN

orpoc

OreHKa OTBETOB 00YJAIOIINXCS

OK 01-05, OK 09
K 1.1-[1K 1.4, TIK 2.1-
I1K 2.2

HpaKTI/I‘{GCKI/Ie 3aJaHusA

OreHka BBIMOJTHEHHBIX 3a/JaHU
CpaBHEHHE C 3TaJJIOHOM

OK 01-05, OK 09
K 1.1-I1IK 1.4, IIK 2.1-
I1K 2.2

IIpakTHKOOpPHUEHTUPOBAHHBIE
CUTYyallMOHHBIE 3a1a4U

OrieHKa BBINOJIHEHUS CUTYallMOHHBIX
3ama4
HaGnronenue 3a n1esTeIbHOCTBIO
oOyuaroluxcst pu padbore B
MHUKpOrpymnmnax

OK 01-05, OK 09
K 1.1-I1K 1.4, IIK 2.1-
K 2.2

TemaTuka Hay4YHO-
UCCIIEI0BATEIbCKOW PabOTHI
(HUP, pedeparsl,

COOOIIeHHNs, TPE3EeHTAlINN)

Ouenka pe3ynbTaroB 3amutsl P mo
TUCITUILINHE, pedepaToB
OrienBaHue COOOIIEHNI 1
IIPE3CHTALUN

OK 01-05, OK 09
MK 1.1-I1IK 1.4, IIK 2.1-
K 2.2

MUHU-TIPOEKTHI

OneHka MOArOTOBICHHOTO ITPOEKTa
OneHnBaHue cOOOIIEHUN U
IIPE3EHTALNN

OK 01-05, OK 09
K 1.1-I1K 1.4, IIK 2.1-
I1K 2.2

KonTponbHbIe paloThI
(KOHTPOJIbHBIE 3AHATHUSA)

O11eHKa BBIMTOJHEHHBIX 3aJaHUN

OK 01-05, OK 09
K 1.1-[1IK 1.4, TIK 2.1-
11K 2.2

3aZ[aHI/I}I I HpOMeXCYTOQHOﬁ aTTeCTalinuu

TecToBBIe 3agaHNs

OreHka pe3yabTaTOB TECTUPOBAHUS

OK 01-05, OK 09
K 1.1-11IK 1.4, I[IK 2.1-
11K 2.2

HpaKTI/ILICCKI/Ie 3aJaHus

OI_IeHKa BBIIIOJIHEHHBIX 3aJaHuM

OK 01-05, OK 09
K 1.1-I1K 1.4, IIK 2.1-
I1K 2.2




Texymmii KOHTPOJIH YCIIEBAEMOCTH MOAPA3yMEBAET PETYISIPHYIO 0OBEKTUBHYIO
OLICHKY KauyeCTBa OCBOCHHUSI OOYYAIONIMMUCS COJAEp>KaHUS Y4YEOHOM AMCIUILIMHBI
OI1.03 IIpaBoBOE U TOKYyMEHTAIIMOHHOE O0eCriedYeHUE B TypU3Me U TOCTEIPUUMCTBE U
CIIOCOOCTBYET YCHEIIHOMY OBJAJCHUIO YYEOHBIM MaTepHalioM B Pa3HOOOpa3HBIX
dbopmax ayaAUTOpPHOUN pabOTHI, B MPOIECCE BHEAYAUTOPHOU MOATOTOBKH M OLICHUBAET
CUCTEMATUYHOCTh Y4eOHOUM pabOThI CTYIEHTA.

B navane usydyenus nucumiuinHbel OI1.03 IIpaBoBo€ M JOKYMEHTAIIMOHHOE
oOecrieueHHe B Typu3M€ M TOCTEIPUUMCTBE (B TEUEHHE TIEPBBIX IBYX HEICIb)
OCYLIECTBJISIETCS. CTapTOBas JMArHOCTUKAa oOOydarommxcd. BXOOHOM KOHTPOJb
MPOBOJIUTCSL C UEIJBI0 OMPEAECICHHUS CTApTOBOIO YPOBHSA ITOATOTOBKH CTYJIEHTOB,
KOTOPBIA B JAJbHEWIIEM CpPABHUBACTCS C PE3YyJbTaTaMH CIHEAYIOMINX 3TaloB
MOHUTOPUHTA YPOBHS JOCTIKECHUS TUTAHHUPYEMBIX O0pa30BaTEIbHBIX PE3YyJIbTaTOB:
BBICTPAMBaHUSl WHJMUBUIYAIBHOW TPACKTOpPUM OOYYEHHS Ha OCHOBE KOHTPOJIS HX
3HaHUW. Pe3ynbTaThl BXOJHOIO KOHTPOJSL SIBJISIFOTCSI OCHOBAaHUEM [JIsi MPOBEICHUS
KOPPEKTUPYIOIIUX MEPOINPUATUN, a Takke (POpMUpOBaHUS MOATPYIIN U OpPTaHU3AIUU
JIOTIOJIHUTENBHBIX KOHCYJIbTAIINH.

[IpomexxyTounast arrectanusi no ydeOHou aucuumuiuae OI1.03 IlpaBoBoe u
JIOKyMEHTAIlMOHHOE OOeclieYeHue B TypuU3M€ U TOCTENPUUMCTBE B (dopme
muddepeHnupoBanHoro 3auera. [Ipu mpoMeKyTouHO# aTTecTanuu 00ydaroImuxcs Ha
mubdepennupoBanHoM  3adere  no  gucuumimHe  OIL03  [IpaBoBoe
JIOKYMEHTAITMOHHOE 00€CIeYeHue B TypuU3M€ M TOCTEIPUMMCTBE HA COOTBETCTBUE
MEePCOHAIBHBIX JOCTIXKEHUN TpeOoBaHUSIM K 0Opa3oBaTeIbHBIM pe3yJibTaTam,
3asBiaeHHbIXx PI'OC CIIO, npenonmaBaTenemM YUYHUTBHIBAETCS HWTOTOBBIM PEUTHHT
oOydJaronierocss Mo AUCUUIUIMHE W NPUHUMAETCA pelieHrue o0 OCBOOOXKIECHUU
0Oy4aromierocst OT MpoLeaypbl MPOMEKYTOUHON aTTECTALMH.

I[Ipy  ycinoBUM  WUTOTOBOM  PEUTUHIOBOM  CPEIHEB3BEUICHHOM  OLICHKH
oOyuyaromerocss He MeHee 4 OallloB, COOTBETCTBYIoWIeH peidtuHry ot 4,0 mo 4.4
OasyIoB 00yJaromuiicss MOKET ObITh OCBOOOXKIEH (HAa YCMOTPEHHE TIPEToaBaTess) OT
BBHITIOJIHEHUS 3aIaHui Ha JuddepeHnpoBaHHOM 3a4eTe ¢ OIEHKOM «xopotio». Ecnu
OOy4JaroIIMiicss TPETeHIyeT Ha TMOJy4YeHHUE OICHKA «OTIUYHO», OH JOJDKEH
MPUCYTCTBOBATh Ha JuddepeHnpoBaHHOM 3ayeTe U BBINOJIHUTH BCE 3aJaHUS,
MPEAYCMOTPEHHBIE [IJISi MPOMEXYTOUHOM aTTeCTallud MO YYEOHOM JUCIUIUIMHE.
OO0yuaronuiics, IMEIOIIUK UTOTOBBIA PEUTHHT OT 4,5 10 5 6amuioB, 0OCBOOOXKIAETCS OT
BBITIOJTHEHUS 3aJaHuil Ha JuddepeHIrpoOBaHHOM 3a4eTe M IMOJydaeT OIEHKY
«OTIINYHOY.



